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About This Book

Welcome to the world of GRiD® software under InteGRiD. InteGRiD is an
operating environment that makes the complete range of GRiD integrated
software available to you while running MS-DOS®. The GRiD integrated
applications are powerful, easy to use tools that can help you greatly
increase your productivity.

This book is designed to introduce you to GRiD software under InteGRiD.
We’ll sample some of the more popular GRiD integrated applications, and in
a short while you’ll have a good understanding of what GRiD software has
to offer.

GRiD Software Of the variety of GRiD integrated applications available, we’ll
focus on the more popular ones in this book:

0 GRiDMaster, a powerful desktop organizer that performs many familiar
office functions such as keeping track of appointments, addresses, files,
project schedules, and more.

0 GRiDWrite, GRiD’s easy to use text editor and formatter.

0 GRiDPlan II, GRiD’s second generation spreadsheet application that
includes a variety of built-in graphing functions to help you better
display your data.

o GRiDManager, an all-purpose system and file management application
that makes managing your system a snap.

0 GRiDMail, an application that provides access to the Field Mail

Y

Electronic Mail system, which connects users of GRiD Servers™.

0 Window Manager, a key part of the InteGRiD operating environment
that allows you to run and view multiple GRiD software applications;
it provides true multi-tasking of GRiD applications.

In addition to the GRiD integrated applications that you’ll learn about in
this book, there are several other GRiD applications available. For example,
there is GRiDPaint (presentation graphics), GRiDFile (database), GRiDTerm
and GRiDVTI100 (data communications), GRiDLab (real-time data collection
and display), GRiDTask II (a powerful custom application builder), and
many others. For further information on any of these other GRiD software
products, contact your GRiD representative.
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Hands-On Exercises After an introduction explaining the basics of GRiD
software, this book is composed of a series of hands-on exercises. The
exercises are grouped into ‘‘sessions,” or chapters. Each session is dedicated
to one of the GRiD applications described above and contains a few simple
exercises.

The hands-on exercises provide a quick, effective way for you to familiarize
yourself with the capabilities of each application. Each session requires only
10 to 20 minutes to complete.

You can complete the sessions in any order you wish, since the applications
are independent. However, we recommend that you do Session One first as
that session explains in detail how to retrieve a file—an essential first step to
using GRiD software.

You’'ll find that although GRiD applications differ widely in functionality, all
use similar commands, menus. and torms. This carefully designed similarity
makes GRiD software easy to learn and use; once you’ve learned one
application, your learning is transferrable to other GRiD applications.

All of the GRiD applications you need for the hands-on exercises can be
found on the Getting Started diskette supplied with this book.

NOTE: Most of the GRiD applications included on your Getting Started
diskette are demonstration versions (GRiDMaster, GRiDWrite, GRiDPlan II,
and GRiDMail). These versions are limited in certain ways, for example,
Demo GRiDWrite can only accept approximately 1 page of text, and Demo
GRiDPIlan II cannot save or print any data. If you wish to purchase the
regular version of any of these applications after trying it out, contact your
GRiD representative.

Restarting an Exercise

If for any reason you find yourself lost and unable to reproduce on your
screen what an exercise shows and you want to start the exercise over, you
can exit the application. To give the quit command, hold down the Code
(Alf) key and press Esc. To confirm that you want to quit, hold down the
Alt or Fn key and press Return; this exits the application so you can start
over again.

Session Summary

To help you remember key concepts that you learn, a session summary is
provided at the end of every session. Refer to the session summary for a
quick review of the key concepts that apply to the particular application as
well as to GRiD software in general.

.
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ABOUT THIS BOOK ix

Books You May Need Before doing the Getting Started exercises, you should
read the Owner’s Guide for your computer for information on how to set up
and operate it. Additionally, you should be familiar with the operation of
MS-DOS on your computer. GRiD computer users should refer to the Using
MS-DOS manual and the MS-DOS Reference manual for MS-DOS information.

For general reference information about InteGRiD, you may want to read
the System Basics chapter in the InteGRiD Software manual. The remainder
of this manual contains detailed information on Window Manager,
GRiDManager, other GRiD utility programs, and system error messages.

You may want further information about GRiD software from one of the
following sources:

a

O
O
a
(]

m}

GRiDMaster User’s Guide, for reference information on GRiDMaster.
GRiDWrite User’s Guide, for reference information on GRiDWrite.
GRiDPlan 1l User’s Guide, for reference information on GRiDPlan 1.
GRiDMuail User’s Guide, for reference information on GRiDMail.

GRiD Server User’s Guide, for reference information on using GRiD
Server.

Read Only Memory (ROM) Installation and Use, if you have ROM
software.

Customer Response Form A postage paid customer response form is
included at the end of this manual. Readers are encouraged to use the form
to comment on the usefulness and readability of this manual.







(L‘ Introduction: Keys to Using GRiD
Software

This introduction begins by explaining some important computer storage
concepts, then focuses on the fundamentals of GRiD software under
InteGRiD. Finally, it prepares you for hands-on use of the software with a
discussion of the File form.

How Your Computer Stores Data  Your computer makes use of both
permanent and temporary storage for blocks of data called files. This section
explains the concepts of permanent and temporary storage and files. (If you
already have a good understanding of permanent and temporary storage,
you can skip the first section and go on to the second section on files.)

Permanent and Temporary Storage

Your computer stores information on floppy diskettes or hard disks. The
data that you copy onto a disk device remains there after you turn off the
power. Thus, computer data thatis on a storage device is sometimes referred

t’ to as being in permanent storage. Disk devices are permanent storage
devices that can be read from and written to.

Another type of permanent storage device that you may have is a ROM
(Read Only Memory). ROM devices can only be read from; they cannot

be written to. A ROM is a semiconductor chip containing permanently
stored information. ROMs are inserted directly into your computer, and
have the advantage of providing extra permanent storage that requires no
extra disk device and can’t be accidentally erased.

When you want to look at data that is stored on a permanent storage device,
the computer puts a copy of the data into temporary memory referred to
as working memory, main memory, or RAM (Random Access Memory), as
shown in Figure 1. The term RAM is used to refer to temporary memory in
this manual. Once data is in RAM, you can change it or add to it.
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Figure [ Permcanent Datea Duplicated in RAM

Text File

Data in RAM is destroyed if the computer’s power is turned off. For
permanent storage of data that is in RAM, you must save it, or make a
duplicate copy, onto a permanent storage device such as a floppy diskette
or hard disk. The normal sequence of events for working with data is

as follows:

1. Youretrieve a file from a permanent storage device: the computer places
a copy of the file and the required application program into RAM.

2. You work with data in RAM, changing or adding to it. All new data you
type is stored in RAM.

3. You save the data: the computer copies the data that is in RAM back to
the permanent storage device, usually over the previous version. The
changed data is now permanently stored.

The important point to remember is that permanent memory is fOr storage
and RAM (temporary memory) is for current work.

Files
All information that your computer uses is stored in files. A file is a
collection of related data, just like the pages stored in a file folder in a filing

cabinet. For example, the following information is stored in separate files: a
memo, the GRiDWrite application, the InteGRiD operating environment.

¢
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There are three types of files stored under InteGRiD.

O System files contain programs that InteGRiD uses in its internal
operation (for example, GRiD.Exe and GExec.Run).

O Application files contain programs for your business or professional
tasks (for example, GMaster, GWrite, and GPlan2).

O Data Files contain the information that you enter into the computer
while using one of the application programs. For example, the data can
be text, such as a memo you wrote using GRiDWrite, or it can be a
worksheet, such as a pricing model prepared with GRiDPlan II.

GRiD Software Common Concepts All of the GRiD integrated applications
have a similar “‘look and feel.” This similarity among GRiD applications
is carefully planned to make your computer and the GRiD integrated
applications easy to use. The similarity among GRiD applications includes
common commands, as well as other more general features. The following
sections describe the more important common concepts.

Menus and Forms

With GRiD applications you don’t have to commit long lists of file names,
command names, choices, and options to memory. The system does all the
work for you; it presents you with a list of choices whenever you need to do
something. You never need to guess or memorize. Any options or choices
about how to do something are displayed in menus or forms, as shown in
Figure 2. You simply need to select what you want to do to accomplish

a task.

Some menus contain commands that, when selected, cause another menu
to be displayed that lists additional commands.

You use the arrow keys to move around in and select items in menus and
forms. The arrow keys are explained later in this section.
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Figure 2. A Typical Menu

Dear

I've executed the purchase of xxx sharses of --stock name-- for your

irvestment portfolio, as we discussed in our recent mestins.
The xxx shares of stock were purchased at --cost—— per share, for a tota
cast of - == _ =
[ e TR File | N

Please don Exchiarrae for another File = of anu
further == Include 3 file

. Write to a file
Sincersly, Apperd to a file

Erasze a file

Show characteristics of a file
Format

Print

| Transfer: Select item and confirm

Message Line
A message line at the bottom of the screen prompts you as you work with
a file (see Figure 3). The message line tells you what to do when you issue

a command and displays error messages if an error occurs.

Figure 3. Message Line

1937
D=ar
I've executed the purchase of xxx cshares of --stock name-- for your
investment portfolio, ss we discussed in owr recent mestinag.

The xxx sharzs of stock were purchased at ——cost-- per share, for a total
cost of —-total--.

Plzass don't hesitate to call me if I can answer ang questions or be of any
further service to you.

Sincerely,

Duplicate: Make a selection and confirm

Message L

¢
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Special Keys

You will need to learn how to use a few special keys to effectively use the
GRiD menus and forms, and to respond to prompts from your computer.
These special keys are described in the following paragraphs.

NOTE: If you are using 2 GRiD286"™ or an IBM® PC keyboard, press Alt
whenever a Fn or Code key is required.

Arrow Keys You use the Arrow keys to move around menus and forms
and to move or select data in files. The Arrow keys will always get you to
where you want to go. Just hold one down long enough, or press it often
enough, and you'’ll get there. You can use the Arrow keys by themselves, or
in combination with the Fn and Shift keys. The Fn and Shift keys multiply
the effect of the individual Arrow keys. Table 1 summarizes how to use the
Arrow keys alone and in combination with the Fn and Shift keys for moving
around a file and for data selection.

Table 1. Using the Arrow Keys

Keystroke Effect

- or ¢ Moves cursor right or left one character

Tor Moves cursor up or down one line or cell

Fn-- or Moves cursor right or left one word or cell
Fn-¢

Fn-T or Moves cursor up or down one screen

Fn-1

Fn-Shift-— Moves cursor to the beginning or end of the line

or Fn-Shift-&

Fn-Shift- T Moves cursor to the beginning or end of the file
or Fn-Shift- -
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Code Key The Code key is a special key used to invoke commands with
GRiD software. The Code key is labeled Alt on the top and Code on the
front side.

The Code key is always used in combination with another key. For
example, if you see “press Code-T,” that means hold down the Code key
while pressing T. Most GRiD commands can be invoked by pressing Code
in combination with the first letter of the command name. For example,
Code-T invokes the Transfer command and Code-D invokes the
Duplicate command.

In your GRiD software application manuals, you may also encounter |
references to keystrokes such as Code-Return or Code-Arrowkey. For your :
convenience under InteGRiD, you can use the Fn key as a substitute for ‘«
the Code key for any keystroke that requires Code in combination with

Return, Shift, or one of the Arrow keys. For example, if you are instructed to

press Code-Return, you can press Fn-Return to accomplish the same thing.

This feature makes it easy to execute frequently used keystrokes with just

your right hand.

NOTE: On the GRiD286 keyboard, you can press SysReq when instructed to
press Code-Return.

Code-? and Code-U GRiD applications do not clutter the screen with a
list of the commands and other information that you may not always need
to see, so as to leave the maximum possible space for your data. Help
commands such as Code-? and Code-U are used to display such information.

Code-? is a help command that is generally always available while you are
using GRiD software. Press Code-? to see a menu and brief description of all
the commands that are available at a particular time. Some commands have
no Code-letter combination assigned and can only be invoked by selecting
them from the Code-? menu.

Code-U is another command that is generally always available and is
included here because it is so frequently useful. Pressing Code-U gives
you a usage report showing the current memory and storage device usage
statistics, as well as identifying the file you are currently working on,

if applicable.

Esc Escisaspecial command that generally means abort the current
activity or command. Press EsSC if you want to stop a command. For example
if you issue the Duplicate command and have selected some data to
duplicate, and then decide you don’t want to do that, just press Esc.
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Common Commands

GRiD software uses a set of carefully developed common commands that
make the GRiD applications integrated and easy to use. The majority of
GRiD common commands operate in the same way regardless of the GRiD
application you are using. The common commands make it easy to learn
new GRiD applications after you've learned one, because you already know
the basics.

The GRiD software common commands can be organized into six functional
groups as shown in Table 2. Most of these commands are general to all GRiD
applications, however, command availability varies according to the needs
of individual applications.

Table 2. GRiD Software Common Commands

Function Command Keystroke
Help Information Code-?
Usage Code-U
Select data select Arrow keys
Begin selection Code-B
Column selection Code-C
Row selection Code-R
Edit data Duplicate Code-D
Erase Code-E
Find Code-F
Insert Code-1
Move Code-M
Substitute Code-$
Transfer data Transfer (includes Code-T

printing, saving,
appending, including,
and erasing files)

Set characteristics Options Code-O
Properties Code-P

Exit file Quit (saved) Code-Q
Cancel (not saved) Code-Esc
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.‘;.\

Starting InteGRiD Beforc you can start InteGRiD on your computer, you must
power on the computer and start MS-DOS. Refer to the Owner’s Guide for
information on setting up your computer and refer to the MS-DOS Reference
manual for details on using MS-DOS.

At the MS-DOS command prompt, the command you type to start InteGRiD
differs depending on the InteGRiD configuration you ordered. Use the
command from Table 3 that applies to your InteGRiD order number.

Table 3. InteGRiD Start-Up

InteGRiD Start-Up
Order Number Command Comments

272 grid Special InteGRiD/MS-DOS ROM

276 combination. No diskette
required.*

29600-01 grid InteGRiD in ROM. Requires

29600-02 InteGRiD diskette in current drive.

29600-03

29550 gridram InteGRiD on diskette. Requires

29557 InteGRiD diskette in current drive.

29600-00

*We recommend that you insert the InteGRiD diskette when you start up with this ROM
combination so that InteGRiD canreadyour “User.Pro” file to set system configuration and
user key information. The User.Pro file is similar to an Autoexec.bat file under MS-DOS. If you
start up without the User.Pro file on the default disk device, InteGRiD uses a generic User.Pro
file from ROM and any system configuration or user key changes you make cannot be saved.

After you enter the proper command to start InteGRiD, the computer loads
the InteGRiD operating environment into main memory. When the File
form appears the computer is ready to handle your GRiD software requests.

NOTE: The device where the InteGRiD system files are located must be the
current device when you start InteGRiD. For example, if the InteGRiD files
are on drive A, then you must switch to drive A before starting InteGRiD.

For more detailed start-up information refer to the InteGRiD Software
manual.
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The File Form: Your Access to GRiD Software When you start

List of
Choices

InteGRiD on your computer, the File form is displayed (Figure 4) after
InteGRiD is finished loading. The File form is a blank form that you fill in
to tell the system what file you want to work on.

Figure 4. File Form

E-Feb-57 GR10 Sgystems Corporatien 10:15 HM

J_%%P

Floppy Dicsk B

Dzvice [Hzrd Uick T 1
Subject
Title
Kind
Passuerd

Select a file and confirm or press Code-7 for help

The File form looks very different from the MS-DOS command line prompt
that you may be familiar with, however, you will see that it asks for similar
information but in a different format. The File form is just a mechanism for
presenting you with a list of choices rather than making you remember all of
your file names. Using the File form is easier than the MS-DOS command line
because you don’t need to type any path or file names—essentially, you just

point to select a file. (You can type a file name if you want, but you don’t
need to.)

Filling in the File form to retrieve a file is similar to specifying a pathname
in MS-DOS, except that each item in the path goes on a separate line in the
form. In addition, you are presented with a list of all the possible choices at
each line in the form. The list of choices for an item in the form appears in
the box above the form.

The File form asks for five items of information about the file you want to
work on; these items are described briefly in Table 4 and in more detail in
the sections that follow.
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Table 4. File Form Items

Item Description Example
Device The physical device where the Hard Disk C
file is stored, or the volume name or Finance

of a diskette

Subject The name of the group that the file IstQtr
belongs to; the directory name

Title The name of the file January

Kind The file extension; determines which Txt
application the file requires

Password Not supported under InteGRiD

What is a Device?

A Device is the name of a permanent storage device. InteGRiD assigns a
device name to each storage device attached to your computer at start-up
(similar to A:, B:, and so on under MS-DOS). These names appear as choices .
for the Device item of the File form. Some examples of device names you -
might see are shown below:

Read Only Memory
Hard Disk C
Ms-Ramdrive F
Floppy Disk A
Floppy Disk B

You will probably be using several floppy disks as you work with your
computer. Each floppy disk has a volume name, or label, that you can give
to it when it is formatted. As you work with floppy disks, InteGRiD also
includes their volume names in the list of devices. This ensures that the
correct diskette is selected during an operation. For example, if you want to
erase the files on a particular diskette, but have the wrong one inserted in
the drive, the system prompts you for the correct diskette.

NOTE: Use the MS-DOS LABEL command to change or assign a label to a
floppy disk after it has been formatted.

‘ )
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What is a Subject?

A Subject is the group name of a collection of files; it is a directory name
under MS-DOS. Subjects help organize your files into logical groups so it is
easier to find them. For example, you might put financial record files under
the Subject “Finance;” or, if you work primarily with financial records, you
might have separate Subjects called “FY85,” “FY86,” “FY87,” etc.

NOTE: The “Programs’’ Subject is a special subject that contains all

GRiD system and application files. These files must be in the “Programs’
Subject; otherwise, the computer will not be able to find them when they
are needed.

Whatis a Title?

A Title is simply the name of a file; when you create a file, you specify
the Title. As in MS-DOS, the title can have a maximum length of eight
characters. Each file has both a Title and a Kind (described in the
following paragraph).

What is a Kind?

A Kind is the “‘last name’’ of a file; it is the file extension under MS-DOS.

A file’s Kind associates that file with a particular application or system
function. For example, a file of Kind *“Txt" requires the GRiDWrite
application, and a file of Kind “Wks”’ requires the GRiDPlan II application.
You cannot use a “*Wks” file without GRiDPlan II any more than you can
play a record without a record player.

The association of a Kind with each file saves you time and keystrokes
because it allows the computer to automatically determine and load the
required application. There is no need for you to first sclect an application
and then load a data file, as is commonly done under MS-DOS.

Some of the Kinds you’ll encounter in this book and their associated
applications are shown in Table 5. Refer to the System Basics chapter in
the InteGRiD Software manual for a more extensive list of Kinds.
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Table 5. Kinds and Associated Applications

Kind  Application Examples
Txt GRiDWrite Business letters
Memos
Contracts
Wks GRiDPlan 11 Sales forecasts -

Budget estimates
Tax worksheets

Org GRiDMaster Personal organizer

Run executable program Has no associated application;
just executes

File Kinds have a special significance under InteGRiD. InteGRiD uses file
Kinds to automatically start applications for you.

To start working on a data file with a GRiD application, you select the data
file in the File form, not the application. The Kind of the data file tells
InteGRiD what application is required, and that application is automatically
loaded along with your data file. For example, if you want to work on a
letter stored in a text file (Kind “Txt”), you select the text file directly, and
InteGRiD automatically loads GRiDWrite for you.

What is a Password?

A Password is a key that restricts access to a file. Passwords aren’t used
under InteGRiD since they aren’t supported by MS-DOS. Leave the Password
item blank when filling in a File form.

Passwords are only supported for GRiD-OS (GRiD’s proprietary operating
system) devices such as those found on a GRiD Server.

Filling in the File Form This introduction has given you basic information
about GRiD software under InteGRiD. The sessions that follow contain
hands-on exercises using the system. In the first exercise, you will learn how
to fill in the File form to retrieve a file.
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Session 1: GRiDMaster —The Desktop

Organizer

In this session, you'll learn how to use the File form to retrieve a file.
In addition, we’ll introduce GRiDMaster, GRiD’s desktop organizer.

GRiDMaster is a powerful, easy to use organizational tool that performs
many familiar office functions. Keeping track of appointments, addresses,
files, organization charts, and project schedules is easy and automatic with
GRiDMaster. A “to-do” list, calculator, and automatic telephone dialer

are also included. In addition, you can create ten customized functions,
allowing easy access to other personal tasks and applications.

A simple set of icons gives you instant access to any of GRiDMaster’s

functions with a single keystroke. Because GRiDMaster is interactive, you
can move from one function to another without leaving the program.

Preparation Before you can start the exercises in this session you must do

the following:

a Turn on your computer and start MS-DOS.

O Start InteGRiD, following the directions given in the Introduction.
0 Insert the Getting Started diskette into your floppy disk drive.

Exercise 1: Retrieving an Existing File The objective of the first exercise

is to fill in the File form to retrieve an existing file.

S5-Dac-86 GRiD Systems Corporation 11:33 AN

1‘1OEEE Disk A

Davice _lntszrid 1
Subject

Title

Kird

Passuord

Select a file and confirm or press Code-7 for help



1-2 GETTING STARTED: INTEGRiD

Get help information

Read the message below the File form; messages here tell you what to do
next, or tell you what the computer is doing.

Press Code-? for help. (Hold down the Code key and tap the ? key. You
don’t need to press the Shift key to get ?)

I Filc ferm everviey
Window overview
Quit CUDE-Q Exit InteGRiD envirorment
Usage CODE-U Show memory and device usage
Cancel CODE-ESC Exit InteGRiD environment

Commands: Select item and confirm
Uersion 85.11.25 of Common
Uersion 3.2.8 of InteGRiD

Uersion 86.11.3 of Windows Executive

The help menu lists the commands available at this point. Note that you can
press Code-Q or Code-Esc to exit InteGRiD whenever the File form is
displayed. Note also that the version numbers of the InteGRiD system
software are displayed below the menu.

To issue a command from a menu you can either use its Code key or select it
directly from the menu. Those commands without Code keys can only be
issued by selecting them directly from the menu.

Select the File form overview

To select an item from any menu, you must use the Arrow keys to move
the outline around the item and then “confirm.” The proper response to a
“confirm” request is to press Fn-Return. Since the outline in the form is
already surrounding the File Form Overview item, simply press Fn-Return
to select it.

Confirm, or Fn-Return, is the command you will use most frequently with
GRiD software. Think of it as telling the computer to execute what you have
selected or typed. (You can also confirm by pressing Code-Return, but
Fn-Returnis generally more convenient because it is a single-handed
keystroke.)

NOTE: If you are using a computer that doesn’t have a Fnkey, such as the
GRiD286 or an IBM PC, press Alt whenever Fn is required. For example, to
confirm on a GRiD2806, press Alt-Enfer. Additionally, on the GRiD286, you
can press SysReq to confirm.
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select an 1tem Press RETURN to move the outllns-
to the next item in the form. ARll items in the
form except Password must be filled in.

Device Indicates storage devices available.

Subject Categorizes files. The "Programs"
subject is reserved for GRiD software.

Title Names a file.

Kind Describes the application needed for the
file gow vant to retrieve or create.

Press the ESC key to return to the File form

The File form overview displays some text describing how to fill in the File
form. If all of the text doesn’t fit on one screen, you will see a tiny arrow in
the lower left corner of the overview. To scroll the text upward, press | .

Return to the File form

The message at the bottom of the screen tells you how to do this. Simply

press Esc. Think of Esc as taking a step back; in this case, you return to the
File form.

Select the proper Device

In the File form, the items you need to fill in are listed on the left and the
outline indicates which item you are filling in. The first item is Device.

Use the T or 1 keys to move the highlighted bar in the top part of the
screen to the Device that holds the Getting Started diskette. Assuming your
Getting Started diskette is in floppy drive A, move the highlighted bar to
“Floppy Disk A" and press Return to select that device. The Device item in
the File form is filled in with the selected Device. (If your Getting Started
diskette is in a different floppy drive, select the appropriate device name.)
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S ighighied Bar
oot
Gstarted
Frograms
Device G=t Started
Subject [ H— Outline
Title
Kind
Password

Select a3 file and confirm or press Code-7 for help

When you fill in one item by selecting a choice for it, the outline moves to
the nextitem in the File ferm. When the outline moves, the volume label of
the Getting Started diskette replaces the name of the physical device in the
File form. Names of diskettes that you use appear in an indented list under
their physical drive names in the device list.

Select the “GStarted’ Subject

Press L to move the highlighted bar to the “GStarted’ Subject. Press Return
to select that Subject and move to the next item, Title.

Green !E.s
Letter Txt
Qrganize g
Smith blks
Tuttle bks

Device Get Started

Subject Gztarted

Title L i

Kird

Faszuword

Select a file and confirm or press Code-7 for help

The list of choices that appears above the File form changes as you move the

outline from one item to the next in the File form. Each list displays the
choices for the item you are filling in.
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Select the file “Organize”

Press 1 to move the highlighted bar to the “Organize” file. When you

move the highlighted bar to an existing Title, the Kind is also automatically
filled in.

You can see that the four required items in the File form are now filled in
(leave Password blank). To retrieve the selected file, confirm the File form;
that is, press Fn-Return.

Yreen blke=
Letter Txt
o 5.IIllllllIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIFﬁ:’
Sm1 RS
Tuttle Hks
D=zvice Gzt Started
Subject Gstarted
Title |£I_r;g§_m ) |
Kind urg
Passuword

Select a file and confirm or press Code-7 for help

As the computer retrieves the file, the message line tells you what is
happening. After a short while, the GRiDMaster Calendar appears.

NOTE: This exercise covered retrieving an existing file. To create your own
files, fill in the File form as described in this exercise, but instead of using
the Arrow keys to select an existing Title, type in the name of a new file and
confirm. When you confirm again, InteGRiD creates a new file with the
title you entered and retrieves the application corresponding to the Kind
you selected.

Exercise 2: Entering Appointments in the Calendar The objective of
this exercise is to learn how to move around in and enter appointments into
the GRiDMaster Calendar.

Exercise 2 Scenario: You are a stock broker managing a busy schedule
of client appointments, lunches, and business meetings. You're using
GRiDMaster to help you keep track of your daily schedule.
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02,u5/,357 Calerdar 3:o2 FI
[3 8 18 12
February 1927 Sun)
S 1 il il E _iS| Mon|
i 2 3 6 7 Tue|
8 91011121314 Wed
151617 18192021 Thull
222324252627 22 Fri|
Sat
Ijt art End Appointmznt
l |
Uersion 203.3.24 of GRiDMaster Demo
Copyright © 1984, 1985, 1986
- GRiD Systems Corporation
ToDo H kA
ET’—TT ‘5%' Pagh:
~—8 8 ®

Select a day to make an appointment

Look at the monthly calendar displayed in the upper left of your screen.
The current day is highlighted. You are going to make an appointment for
Monday of the following week. Using the — key, move the highlighted
square to the following Monday. To activate the appointment book, press
Fn-Return to confirm. A cursor appears in the first box of the appointment
book.

Enter the appointment

You’ll make an appointment to review a client’s portfolio from 10:00 a.m. to
11:30 a.m. First, enter the number 10 in the Start column (for appointment
times on the hour you need only enter the hour). Press - to move to the End
column and enter 11:30. You don’t need to enter “‘am’ or “pm’ because
GRiDMaster assumes a 12-hour day from 7:00 a.m. to 7:00 p.m. For
appointment times outside this range, you must enter “am’ or “pm”’
following the time.

Press = again to move to the Appointment column. Enter the following
appointment: “Bob Green, portfolio review.” If you make a mistake, press
BkSp to erase unwanted characters. Press Return to move to the next line in
the appointment book to enter another appointment.
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12/057:57 Calendar 3:55 FH
€ = 10 1z = 4 & >
February 13 S|
H bLT F 5 flo
1 2 3 4 5 € 7 Tue
siElie 11121314 Wed
151617181920 21 Thu
222324252627 2% Frh
Sa tl
Start End Appointment
19:00 11:30 Bob Greern, rFortfolio review

Enter another appointment

Make an appointment for lunch.Enter 11:45 in the Start column, press - ,
and enter 1:30 in the End column. Press — again and enter, “Lunch with
Carol.” Press Fn-Return to confirm the appointments you have entered.

Note that you don’t have to enter your appointments in chronological order;
GRiDMaster puts them in chronological order for you after you confirm.
Also, you don’t have to enter an ending time for an appointment, if you
don’t know it. You can leave both starting and ending times blank for a
special event such as a birthday or a note such as “Call John today.”

02 /05,37 Calendar 255 FNM
(|S S 19 12 2 4 €2 .. D,
Februar S3S7 sSun;
T AT Mo (]
12 8 4S5 6 7 Tue
sEEJ10 11 121314 Wed
151617181920 21 Thu
222324252627 2% Fri
Sat
Start End Appaintment
10:00 AM|[11:38 AM | EBob Gre=n, partfolio review i
11:45 AM| 1:30 FM|Lunch with Carol
Select date and confirm
s —8 0 [S) ®
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While the cursor is in the appointment book, you can also duplicate, move,
insert, or erase appointments. Remember that you can always press Code-?
for a list of available commands.

Exercise 3: Modifying a File Folder and Linking to the Card File
The objective of this exercise is to:

O Move to another GRiDMaster tool (File Folders)
O Modify text in a File Folder
0 Link to the Card File

NOTE: During this exercise, you may notice your computer accessing the
disk when you haven’t touched the keyboard for a while. GRiDMaster
automatically saves your organizer file if there has been no keyboard input
for approximately one minute. This feature helps protect against accidental
data loss.

Exercise 3 Scenario: During your appointment with Bob Green, you made
some changes to his investment portfolio. After executing the transactions,
you want to update the summary of his investments that you keep in a
GRiDMaster File Folder. After updating his investment summary, you decide
to call him to let him know that the transaction is complete. You need to
look up his telephone number in the Card File tool.

¢

Change to the File Folders tool

Each GRiDMaster tool is associated with one of the icons shown at the
bottom of the screen; they are, in order: Calendar, To-Do List, Card File,
Organization Charts, File Folders, Activity Schedular, Calculator, Phone,
Administrator, and User Tasks. You move from one tool to another by
pressing the Function key (F1 through F10) that corresponds to the tool you
want to move to.

Press F5 to move to the File Folders tool. The File Folders tool holds text
files that are grouped into “‘Drawers,” or subjects. For example, you may
have drawers entitled Established Clients, New Clients, Prospects, Personal,
Stocks, Bonds, and Funds. You can have as many file drawers and individual
files as you want. Each file folder can hold 4 maximum of 64,000 characters,
about 32 pages.
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Select a File Folder

To select a file folder, you fill in the File Folders form with the drawer and
title of the folder. Press 1 to highlight the “New Clients” drawer and press
Return to select it. Press |- to highlight the title “Bob Green™ and confirm
by pressing Fn-Return.

Hzw Clients: EBob Green 1:328 FIM

Julie Loury
Hovember 11, 1938

Shares Price Total $ Oate

Hollaway Industries 2060 26 S/8 72250600 11715726
Top Hotch Computer 18089 58 274 532750 .09 11715786
Dua3an Bond fund 2548.42 95.81 25000 .99 11-17/86
[t 1] 759 18 378 13781125 11715786
Duggan Overseas fund TS 15.65 S0vv . Vv 11717/86
TeleTime 53 11 178 5562.50 11715786
Total 1843243.75

Confirm to select ano

SHIMTFS Tobo = E
EEEB o= QE Sg??
0 LB — 0

Enter new information

Press | to move the cursor to the blank line under “First contact.” Type:
“Portfolio review: April 27,1987.” Then press Return to insert a blank line.

Press 1 to move down to the blank line under “TeleTime.” Add a new line
to Bob Green’s list of investments:

Avex 500 50 1/8 250062.50 4128187

Press Return after adding the new line.
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32/36/87 Hzw Clients: Bob Green 259 FM
Referred by: Julie Loury
First contact: Hovembzr 11, 138
Portfolio review: April 27, 1

Total $ Date

73250 .90 11715786
53750.00 11715786

Investmnznt
Hollaway Industries
Tor Hotch Computer

Ohiggan Bond fund g 253909 .39 11/172/8¢€

A 18 13781.25 11715786

Ouggan Oversess fund S11.12 15.6S SU9H . 5o 11/17/36

TeleTime Sa 11 178 5962.59 11715786

AuEx S99 S8 1,8 25962.50 4,28,87

-
Confirm to select arfoiner folder |
SATUTFS f— N,
@ i GMD GRiD
@0 LA <8 3]

Erase and replace text

Press L to move to the “Total” line. Hold down the = key to move the
cursor to the right of the total, “184343.75.” Holding down a key causes it
to repeat, in this case, to continue moving the cursor right until you release
the key.

Press BKSp several times to erase the total. Type the new total, “209406.25."
You are finished updating Bob Green’s investment summary.

1205/ 27 Hzw Clizntz: Bob Green Z:S4 FM
First contact: Hovembezr 11, 1336
Portfolio review: April 27, 1337

Investment Frice

Hollawsd Industries 5 S/3 9
Top Hotch Computer 3 374 SIs]
Duggan Bond fund .81 3
A g 278 )
Ouggan Querseas fund S.65 [}
TeleTime 1 1/8 s}
Avex 9 1/8 5!
Total S

SATUTFS =13

i) o—-fﬁi;g-

AIKS

@
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Retrieve Bob Green'’s card from the Card File

To look up Bob Green'’s telephone number, you can instantly retrieve his
card from the Card File by pressing Shift-F3. Pressing F3 alone would take
you to the Card File tool where you would have to select Bob Green from a
list of all available cards. The Card File stores and organizes information
cards on employees or other groups of people.

52/096/357 Neu clients: Bob Green 4:33 FH
[ﬁs;k number (1) 584150 EEE1Z12
Work numeer (2)
Home nunber (41S) 765-4321
Title
Address
Address 1234 Orange Bloszom Lane
City Small Town
State CA
ZIP Code 94941
Country
Manager
Comments
Confirm to select another card
s oyl o ) B Bl G, o
0 | /o d=t) o —a Tp litg g o @

This step illustrates how related documents on a person or topic are linked
together. Instead of moving to the Card File tool and then selecting Bob
Green from a list, the Shift-Function key sequence allows you to link directly
to his card.

The Card File, Organization Charts, File Folder, and Activity Schedular tools
are linked together by the Shiff-Function key sequence. To move to another
tool referencing the same person or topic, press Shift along with the
Function key corresponding to the tool.

Exit the Card File and GRiDMaster

To exit the Card File, simply confirm by pressing Fn-Return. You are
returned to the Card File form. You can move to another tool from here by
pressing its corresponding Function key.

Exit GRiDMaster by pressing Code-Q (for Quit). Confirm the Quit
command by pressing Fn-Return.
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Session 1 Summary Here's a brief review of the activites you learned in this

session:

Get help

Move in 2 menu

Select 2a menu item

Cancel current
command

Move in a form

Retrieve a file

Set appointment
in GRiDMaster

Move to another tool
Select a File Folder

Erase text

Link to Card File
Exit Card File

Exit application and
save file

Press Code-?.

Press 1 and T to move outline from item to
item.

Press Fn-Return to confirm.

Press Esc.

Press Return to move the outline in the form to
the next item. The outline wraps around from
the last item to the first.

Press Arrow keys to move the highlighted

strip from choice to choice in the upper part
of the screen.

Fill in the File form:

Device:  Select Device where the file is stored.
Subject: Select the Subject under which the
file is grouped.

Title: Select the Title.
Kind: Automatically appears when you
select Title.

Press Fn-Return to confirm. System puts copies
of file and appropriate application in RAM.

Select the date and confirm. Enter appointment
information in the appointment book, then
confirm to save appointment.

Press corresponding Function key.
Fill in File Folder form and confirm.

Press BKSp (alternately, you can use the Erase
command, Code-E).

Press Shift-F3.
Confirm.

Press Code-Q and confirm. System duplicates
changed file from RAM to permanent storage
device.
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This session introduces GRiDWrite, GRiD’s text editor. GRiDWrite is a
full-screen text editor that you can use to create and modify business
memos, letters, electronic mail, and reports. GRiDWrite commands let you
edit your text file in a variety of ways, and with powerful features such as
globalsearch and replace.

Preparation Before starting this exercise, insert the Getting Started diskette into
your floppy disk drive. If you need to start up your system again, follow the
directions given in the section Starting InteGRiD in the Introduction.

Exercise 4: Editing a Letter The objective of this exercise is to familiarize
yourself with GRiDWrite by learning the following GRiDWrite functions:

O Moving around with the arrow keys
0 Typing new text

O Substituting text

O Erasing and replacing text

O Saving the changes

Exercise 4 Scenario: You are a stockbroker preparing to send out a letter to
your client, Bob Green. You have a previous letter before you which you
want to change and add information to.

Retrieve the ‘‘Letter”’ file
Fill in the File form as follows, using Return to move the outline down the

form and ¢ or T to select the item choices from the list of choices above the
form. When the File form is filled in correctly, press Fn-Return to confirm it.

Yreen ks
Urganize Trg
Smith Lks
Tuttle Lks

Device Gzt Started

Subject sstarted

Title JC=Eter 1
Kind Txt

Password
Select a file and confirm or press Code-? for help
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Move around with the arrow keys . I

Use the four Arrow keys to practice moving the cursor around the
document. Holding down an Arrow key causes the cursor to move
repeatedly in one direction. You can always position the cursor where you
want it by using the individual arrow keys.

Practice using the Fn key to multiply the effects of the individual Arrow
keys. Press FN-— or Fn-¢- to move right or left by words and press Fn-T or
Fn-1 to move up or down one screen.

The Fn and Shift keys can be used together with the Arrow keys to move the
cursor the greatest distance with a single keystroke. Press FN-Shift-— or
Fn-Shift-¢ to move to the end or beginning of the line and press Fn-Shift- 1
or Fn-Shift- L to move to the top or bottom of the document.

Type new text

Use the Arrow keys to move to the left of “1987.” Type the date, a comma
and a space: “May 5, ”.

May 5, 1987

Qear

I've executed the purchase of xxx shares of --stock name-— for your
investment partfolio, as we discussed in our recent meeting.

The xxx shates of stock uwere purchased at --cost-- per share, for a total
cost of --total--.

Please don't hesitate to call me if I can answer any questions or be of any
further service to you.

Sincerely,

Use the Arrow keys to move down and to the left margin above the word
“Dear.” Type “Mr. Bob Green,” press Refurn, type “1234 Main St.,” press
Return, and type “Anytown, NY 12345.”

As you type new lines, GRiDWrite causes the following ones to move down.
Anything you type in GRiDWrite is inserted into the file where the cursor is
positioned.

Use the Arrow keys to position the cursor to the right of “Dear.” Enter a
space and type “Mr. Green:”'.
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May S, 13937
Mr. Bob Green
1234 Main St.
Anytoun, HY 12345
Dear Mr. Green:

I've executed the purchase of xxx shares of —--stock name-- for your
investment portfolio, as we discussed in our recent meeting.

The xxx shares of stock were purchased at —--cost-— per share, for a total
cost of --total--.

Please don't hesitate to call me if I can answer any juestions or be of any
further service to you.

Sincerely,

Substitute text

The substitute command is useful for substituting one piece of text for
another throughout a file. In this file, you’ll substitute the actual number of
shares of stock purchased for “xxx,” which occurs in two places.

Press Code-S to invoke the Substitute command and display the Substitute
form. Enter “xxx”’ (without the quotation marks) on the first line of the
(((((, form and press Refurn to move to the second line. Enter 500" on the

__d second line of the form. Confirm to begin the substitution.

M3y 9, 1237
Mr. Bob Green
12324 Main St.
Argtoun, HY 12345
Dear Mr. Greer:

I've executed the purchase of xxx shares of --ztock name-- for your
investmnent portfolio, as we discussed in our recent meesting.

The xxx sh total
cost of --

Search for XXX
Please don|| Replace with [So@ {lle of any
. further se|l Verification Yes

i Match Independent of case
Sincerely,|| Direction Foruward

Substitute: Fill in form and confirm

GRiDWrite highlights the first occurrence of the text you are searching for
and puts up a form asking if you want to substitute in this particular case.
Simply press Fn-Return to confirm that you want to subtitute.
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Mr. Bob Green
1234 Main St.
Anytoun, HY 12345

Dear Mr. Green:

I've executed the purchaze of shares of --stock name-- for your
investment portfolio, as we discussed in our recent mesting.

The xxx shares of stock were purchazed at --cost-- per share, for a total
cost of --total--.

Pleaze don't hesitate to call me if I can anzsuer any questions or be of any

| F=F to sinsle all
Sincerely,|l Substitute this occurrence of the text |¥e35 1

After you confirm, GRiDWrite finds the next occurence of the search text.
Confirm again to substitute this occurrence. With little effort, you've
replaced both occurrences of “xxx’ with “500".

May S, 1987
Mr. Bob Green
1234 Main St.
Anytown, NY 12345
Dear Mr. Green:

I've executed the purchase of S88 shares of --stock name-- for your
investment portfolio, as we discussed in our recent meetinz.

The 58@, shares of stock were purchased at --cost-— per share, for a total
cost o#‘-—total--4

Pleaze don't hesitate to call me if I can ansiiger any questions or be of any
further service to you.

Sincerely,
No further matches to text specified

Erase and replace text

Use the Arrow keys to move up to the left of “—stock name—"" on the first
line. Press Code-E to invoke the Erase command, and press Fn-- twice to
select ““—stock name— " Confirm your selection by pressing Fn-Return.
Type the actual stock name, “Avex,” followed by a space.

Use the Arrow keys to move down to the left of “—cost—"" in the second
paragraph. Press Code-E, press Fn-- to select “—cost—,” and confirm
your selection by pressing Fn-Return. Type the actual cost, “$50 1/8.”
followed by a space.



SESSION 2: GRiDWRITE

2-5

Finally, use the Arrow keys to move to the left of *“—total—"" in the same
sentence. Press Code-E, press Fn-- to select “—total—.,” and confirm
your selection by pressing Fn-Return. Type the actual total, ©“$25,062.50,”
followed by a period.

May S, 1957

Mr. Bob Green
1234 Main St.
Anytown, HNY 12345
Dear Mr. Green:

I've executed the purchase of 588 shares of Avex stock for your investment
portfolio, as uwe discussed in our recent meeting.

The S80 shares of stock were purchazed at $50 1/8 rper cshare, for a total
cost of $25,062.50

Pleaze don't hesitate to call me if I can answer any questions cr be of any
further service to you.

Sincerely,

Save the file

In every GRiD application, pressing Code-T (Transfer command) displays

the Transfer menu. The Transfer menu lists commands that transfer the
current file (in RAM) to another file. To save the current file, you must

transfer it back to permanent storage, in this case, back to the floppy disk

file from which it was originally duplicated.

May S, 1337
Mr. Bob Green
1234 Main St.
Anytown, NY 12345
Dear Mr. Green:

1've executse

portfolio, [Zave this file |
Exchange for another ti1le
The 5008 sh Include a file totsl
cost of $2 Write to a file
Append to a file
Please don Erase a file = of ary

further se Show characteristics of a file

) Format
Sincerely, Print

Transfeir: Select item and confirm
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Press Code-T to display the Transfer menu.Press Fn-Return to confirm the '
first item on the menu, ‘““‘Save this file.”

NOTE: Develop the habit of saving your work frequently, about every

15 minutes. Any interruption of power or equipment malfunction will cause

you to lose any data you have not saved.

Display the GRiDWrite commands

Press Code-? to display all the commands available in GRiDWrite. If
you wish to experiment with any of these commands, press the keys that
issue the command, then proceed according to the instructions in the
message line.

Exit the file and save changes

Press Code-Q to invoke the Quit command, and then press Fn-Return to
confirm the command. In every application, pressing Code-Q exits the
current file after saving any changes made since you last saved.

To exit a file without saving any changes, press Code-Esc, the
Cancel command.

Session 2 Summary Here's a brief overview of the activities you learned in
this session:

Move around file O Use Arrow keys; hold down to repeat movement.
Use Fn and Fn-Shift along with Arrow keys to move
in bigger jumps.

Type new text O Type text at cursor position. Text automatically
wraps around.

Substitute text O Press Code-S (Substitute), fill in Substitute form and
confirm. Confirm each occurrence separately, or set
form to “All”’ for automatic substitution of all
occurrences.

Erase text O Press Code-E (Erase), select the text you want to
erase and confirm.

Save file O Press Code-T (Transfer) and confirm first item,
“Save this file.”

Exit file O Press Code-Q (Quit) and confirm to save changes
and exit the file. Press Code-Esc (Cancel) and .
confirm to exit the file without saving changes.
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Session 3: GRiDPlan II—The Worksheet

This session introduces GRiDPlan II, GRiD’s second generation worksheet
application. Computerized worksheets, such as GRiDPlan II, have placed
financial planning, forecasting, and ‘““what if ’ analysis within reach of every
computer user. With GRiDPlan Il you can set up budgets and preliminary
plans, change values and formulas, and see the results immediately.

GRiDPlan IT's powerful graphing capabilities allow you to visually display
data in a variety of graph formats, which you can then print or include in
another file such as a report.

Preparation Before starting this exercise, insert the Getting Started diskette into
your floppy disk drive. If you need to start up your system again, follow the
directions given in the section Starting InteGRiD in the introduction.

Exercise 5: Changing and Calculating Worksheet Data The
objective of this exercise is to familiarize yourself with GRiDPlan II by
doing the following:

O Examine worksheet data and formulas
O Change the contents of a cell

o Recalculate worksheet data

O Change a cell definition

Exercise 5 Scenario: You are a stockbrocker reviewing a worksheet
containing historical and projected stock data. As you go over the
worksheet, you make some changes to see how investments might
be affected.

Retrieve the ‘“‘Stock” file
Fill in the File form as follows, using Return to move the outline down the

formand 1 or T to select the item choices from the list of choices above the
form. When the File form is filled in correctly, press Fn-Return to confirm it.
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Organize Ore
Smith Lks
Tuttle Lks
Device Get Started
Subject Gstarted
Title |Green |
Kind tks
Password

Select a file and confirm or press Code-? for help

Examine the worksheet data

The display you see is the worksheet grid. Each of the boxes in the grid is
called a cell and may contain text, such as a column label, a number, or a
definition (formula). Each cell is identified by a column letter and row

number called the cell coordinates. The column letters and row numbers
appear above and to the left of the worksheet grid.

The highlighted cell outline indicates the current cell; that is, the cell

in which you can type data or that can be acted on by a command. The
cell coordinates of the current cell appear at the bottom left corner of

the

screen.

¢

Press T and | to move between rows in the worksheet. Press Shift-—
and Shift-¢- to move between columns.

Row Numbers Current Cell

g
R 3 o 0 E F (& H——+—— Column Lette
1jztock riame Shares Actuzl values % Annual |Forscast |
2 [ 1985 1986 1987 return 1988
2lHollaway Ind. 2000.00 | &350.00|11750.00 | 15000 .00 34.12|2n123. 26
4| Top Hotch Cuptr. 1966 . 65 SO0 00| 97SH.00 | 11£75.08 25.90| 14950 32
S| Duggan bond 2548.42|17354.74 | 25076.45 [ 14322 .12 0.8 14437 .21
6| Duggan overseas S11.78| 7164 92| 9702.35| 9627.80 14.23 s
7|ACM Limited 750.00 | ?7875.00| 9656.25|17531.25 S2.93 e .62
& Teletimz Corp. SR 99| 8937.50| 10437 .50 £052 .50 .57 3.6
9

18| Total cshares 7319.29

11| Total value S7182.16|76273.55| 73818 67 15.11|31731.92
12 [
Al

Cell Coordinate
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@( Use the Arrow keys to move the cell outline to cell D3. Read the equation in
the lower left corner of the screen. The equation, called a cell definition, is
the formula used to calculate the contents of cell D3.

[2] E o] E E G H
1| Stock nane Shares Actual valuss % Annual |Forecast
3 1325 1926 1927 return 12
3| Hollauway Ind. 2003 00 ) 2259 i)l 11750, 00 | 15000 . 00 34 .13 [20122. 38
4| Top Hotch Cmptr. 1600.60 | 75060.60| 9750 00| 11875 .00 25.90(14950.32
S| Duggan bond 2548 .42| 17354 .74 | 2S676.4S | 14322.12 0.80|14437.21
6| 0. 1agan overseas S11.78| 7164 .92| 9703.35| 9927.80 14.23]|19312.75
?lACM Linmited 750.00 | 787S5.00| 9656.25|17531.25 52.03 | 26662 .52
2l Teletime Corp. SO0.00| 8937.50| 10437.50| €02 .50 -12.57| S399.66
9 [
19| Total shares 7316.20
11| Total value S7182.16|76373.55| 73818 .67 15 1] si2a1 92
12 |
03= 4.1754%C3

Continue to press Shift-- to move right and read the definitions in cells E3
through H3. The cell definitions for cells D3 through H3 all depend directly
or indirectly on the value in C3. The values in these cells change when the

((((e value in C3 changes.

Change a cell value and recalculate

Use the Arrow keys to move back to cell C3. Backspacc several times to erase
the number 2000.00 and type the new number 3000.00.

A [2] [ [u] E F [H
1| Stock name Shares Actual values % Anru.1al
2 1985 1926 1987 return
3|Hollaway Ind. Sun sl 8350 .00 | 11756060 | 15009 .03 34.19 .38
4| Top Hotch Cmptr. 1000.60 | 72500.00| 9750.00|1187S.00 25.90 | 14350.32
S| Duggan bond 2548.42|17354.74 | 25076.45 [ 14322.12 0.80|14437.21
6| Ougaan overseas S11.78| 7164.92| 9703.3S| 9627.80 14.23]16312.7S
7| AOM Limited 750.00| 7875.083| 9656.25]|17531.25 S2.63 =
& Tzletime Corp. S00.00| &937.52 (10437 .S | €0e2.S0 =1 2wS7 .
9 I
16| Total shares 7310.20
11| Total value S7182.16 | 76373.55 | 73318.67 15.11 ] 21731 .92
12 T 1
c3

@
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Now that you have changed the contents of cell C3, the values in several
other worksheet cells are incorrect because they depend on C3. To
recalculate the worksheet, simply confirm (press Fn-Return).

This example gives you an idea of how worksheets can be used for “what if "

analyses. What if you change the value in a key cell such as C3? How does
this affect other values?

A B [ D E F G
1] Stock name Shares Actual values “% Annual | Far
2 [ 1985 1926 1987 return 1
3|Hollaway Ind. Jd . bkf 12525.00 | 17625. 00 | 22560.09 34.13 | 31132.54
4| Top Notch Cmptr. 1000.60| 7500.00| 9750.00| 11875 00 25.90| 14395 32
S| Duggan bond 2548.42|17354.74 | 25976.45[14322.12 0.5 | 14437 .21
€| Duggan overseas S511.78| 7164.92| 97083.35| 9027.80 14.23]19312.75
7|AQM Limited 750.00| 7875.88| 9656.25|17531.25 52.09 | 266£2.62
8| Teletime Corp. S500.00| 8937.50|108437.50| 6062.50 ~12.57| 5200 €€
9
18| Total shares 8310.20
11] Total value 61357.16|82248.55|81318.67 16.46|101256. 1
12 |
c3

Change a cell definition

Use the Arrow keys to move to cell F3. Press Code-= (Define) to move the
cursor into the definition at the lower left corner of the screen.

A E c D E F G
1} Stock name Shares Actual values % Annu3l
2 1985 1986 1987 return
3| Hollaway Ind. 3000 00 [ 12525.008 | 17625 .80 | 2okt . bkt 34.13
4| Top Notch Crptr. 1000 00| 7500.00| 9750.00 | 11875.00 25 .90
S| Dugean bond 2548.42|17354.74|25076,45|14322.12 8 &0
6| Duggan overseas S511.78| 7164.92| 9763,.35| 9027.80 14 .23
7|AGM Limited 750.00| 7875.080| 9656.25|17531.25 52 09
8| Teletime Corp. S500.00| 8937.50| 18437 .50 | 6862.50 -12.52
9
18| Total shares 8310.20
11] Total wvalue 61357 .16|82248.55|81318.67 16.45 | 10185651
12 [ [
F3=7.5%C3

Tupe definition (CDDE-= to point to cells)

Press ¢- three times to move to the right of 7.5. Backspace to erase 7.5 and
type 9. Recalculate the worksheet by confirming.
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A [ [ D E = G H
1| Stock name Shares Actual values “% Annual | Forecast
2 1985 1986 1987 return 1988
3|Hollaway Ind. 3000.00 | 12525.00 | 17625.00 |2/t . uij)] 46 .96 | 39677 .86
4| Top Notch Cmptr. 1000.60| 7?500.00| 9750.00|11875.00 25.90 | 14950.32
5| Duggan bond 2548.42 | 17354.74 | 25076.45|14322.12 0.80|14437.21
6| Duggan overseas S511.78| 7164.92| 9763 35| 9627.80 14.23]10312.75
7/AQM Limited 750.080| 7875.080| 9656.25]|17531.25 52.09 | 26662.62
8| Teletime Corp. S500.00| 8937.50|10437.50| 6062.560 -12.57 | 5S300.66
9
10| Total shares 8310.20
11| Total value 61357 .16|82248.55|85818.67 19.19]111341.4
12
F3= 9%C3

Exercise 6: Graphing Worksheet Data The objective of this exercise is to
graph data from the worksheet used in the previous exercise.

Exercise 6 Scenario: To quickly analyze the data in the worksheet, you need
a graphical representation. You create two different graphs from the data.

Move the cell outline to cell F3 before beginning this exercise.
Invoke the Graph command

Press Code-G to issue the Graph command; the Graph menu is displayed.

A [ C 8] E F G H
1| Stock name Shares Actual values “% Annual [Forecast
2 1985 1986 1987 return 1588
3|Hollaway Ind. 3000.00 [ 12525.00| 17625.00 | 27600 . 00 46.96 [ 39677 .86
4| Top Notch Cmptr. 1000.00| 7500.00| 9750.00| 11875.060 25.90]14950.32
S| Duggan bond 2548.42(17354.74 [ 25076.45| 14322 .12 0.80|14437.21
6| Duggan overseas S11.78| 7164.92| 9763.35| 9627 80 14.23]110312.75
7/ AGM Limited 750.00| 7875.00| 9656.25]|17531.25 52.09 | 26662.62
8| Teleti Groph o selection ] 7| 5300.66
9 Se graph options
18] Total et—graptrtreadings
11[Total B 0 rgearsies 5[111341 4
12 Print a graph to a file

Remove Graphs from main memory

ersio 9.10 o ph P ge

Press Fn-Return to confirm the first item on the Graph menu, “Graph
a selection.”
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Select the data to graph

By moving around the worksheet, you can highlight the data to be graphed.
Press | five times and Shift-¢- two times to highlight the stock values for

1985 through 1987.

Graph: Confirm last

graph or select

A B G 1] E i G H
1] Stock name Shares | Actual values [% Annual [Forecast
2 1985 | 1986 1987 | return 1988
3| Hollaway Ind. 3000 .00 00 6 00 000 .00 46.96 | 39677 .86
4 Top Notch Cmptr. 1000 .00 00.00 9750.00 8 00 25:90 | 14950 .32
S| Duggan bond 2548 .42 9 Q76 .4 0.80| 14437 .21
6| Duggan overseas 511.78 64.9 570 S0 80 14.23|10312.75
?|AGM Limited 750.00 8 PQ 9656 52.09 | 26662.62
8| Teletime Corp. 500 .00 04 B 606 0 -12.57| 5300.66
9 T
19| Total shares 8310.20
11| Total value 61357.16|82248.55|85818.67 19.19]111341 .4
12 I i 1
B8= 17 .875%C8

221986 1987

Top Motch Cmptr. Duggan overseas

Teletime Corp.

Select another type of graph

Press Esc to redisplay the worksheet and use the Arrow keys to move to

cell C3.

Press Code-G to display the Graphs menu, and confirm the second item,
“Set graph options.” The Graph Options form is displayed for you to set the

graph characteristics.

Press = to select “Pie chart” for the Kind of Graph and press Return
to move to the Graph Orientation item. Set the Graph Orientation to

“Standard,” then confirm the form.

¢
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A B C D E F G H

1| Stock name Shares Actual values % Annual |Forecast
2] l 1985 1986 1987 return 1983

3| Hollaway Ind. 3300.00 | 12525.00 | 17625.00 | 27000.00 46 .96 | 33677 .86
4| Top Notch Cmptr. 1000.00| ?500.00| 9750.00|11875.00 25.90 | 14950.32
S[ Duggan bond 2548,42 (17354 .74 |25076.45| 14322 .12 0.80| 14437 .21
6| Duggan overseas 511.78| ?164.92| 9703.35| 9027.80 14.23|10312.75
7| AGM Limited ?750.00| 7875.00| 9656.25|17531.25 52.09 | 26662 .62
8| Teletime Corp. 500.00 | 8937.50(10437.50| 6062.50 -12.57| 5390.66
9

10| Total sh.alcb 2210 24
11[Total Transposed 5]111341 .4
12 Kind of graph Pie chart

Graph orientation |§f'_acﬂ_i—rd |
c3 Bar orientation ertical

Graph options: Fill in form and confirm

Graph new data

After confirming the Graph Options form, the Graph menu is redisplayed.
Confirm the first item on this menu, “Graph a Selection.” Press 1 five times
to highlight the data in column C.

A B G D E F G H
1| Stock name |  Shares | Actual values % Annual | Forecast
2 | 1985 1986 1987 return 1988
3|Hollaway Ind. 12525.00 | 17625.00 | 27000 .00 46.96 | 33677 .86
4| Top Notch Cmptr. 7500.00| 9750.00|11875.00 25.90]14950.32
S| Duggan bond 17354.74|25076.45| 14322.12 0.80]14437.21
6| Duggan overseas 7164.92| 9703.35| 5027.80 14.23[19312.75
7{AQM Limited 7875.00| 9656.25]17531.25 52.09 [ 26662.62
8| Teletime Corp. 8937.50|10437.50| 6062.50 -12.57| 5300.66
9
10| Total shares 8318.28
11{ Total value 61357.16 | 82248.55|85818.67 19.19]/111341 .4
12 [ |
Cc8

Graph: Confirm last graph or select

Press Fn-Return to confirm; the graph is drawn on your screen.
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[Teletime Corp.
AGM Limited ) 2

Ouggan overseaz

131%
7
Dugaan bond|——4%77

Display the GRiDPlan II commands

Press Code-? to display all the commands available in GRiDPlan I1. If
you wish to experiment with any of these commands, press the keys that
issue the command, then proceed according to the instructions in the
message line.

Exit the worksheet

Press Code-Esc and confirm to exit the worksheet.

NOTE: This demonstration version of GRiDPlan II is unable to save any
data. If you try to save data, it appears to function correctly, but no data is
actually saved.

Session 3 Summary Here’s a brief overview of the activites you learned in
this session:

Examine current cell 0 The current cell is surrounded by an outline,
and its coordinatces appear to the lower left
of the worksheet.

Move around worksheet o Press T or L to move up or down, and press
Shift-= or Shift-¢- to move right or left.

Examine definitions O The definition for the current cell appears to
the lower left of the worksheet.

Change cell value O Backspace over the current value and type
the new value.
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([
«( Recalculate worksheet o Confirm by pressing Fn-Return.

Change cell definition o Press Code-= (Define) to move cursor into
definition. Use Arrow keys and BkSp to
move around in and change definition.

Graph data o Press Code-G (Graph), select “Set graph
options,” fill in form, and confirm. Select
“Graph a selection,” highlight data to graph,
and confirm.







Session 4: GRiDManager —The System
and File Manager

This session introduces GRiDManager, the system and file manager under
InteGRiD. GRiDManager performs a wide variety of tasks to help you work
efficiently within the InteGRiD environment. GRiDManager allows you

to control system-wide characteristics such as the time and date, screen
typeface, screen aspect ratio, a start-up file, and the current printer
interface. GRiDManager performs many of the same functions as the
MS-DOS MODE command and an AUTOEXEC.BAT file.

In addition, GRiDManager provides file management functions such as
duplicating, moving, or erasing files. Finally, GRiDManager provides a
means for you to sign on to GRiD Server, a remote file server device.

Preparation Before starting this exercise, you'll need a formatted 3% inch
MS-DOS practice diskette. If you have no MS-DOS diskette available to use as
a practice diskette, here’s how to format one:

1. Start up MS-DOS, or, if you are already running InteGRiD, insert your
MS-DOS diskette into the disk drive, select the file COMMAND.COM
from the File form and confirm. Selecting the COMMAND.COM file loads
the MS-DOS command processor so you can work under MS-DOS while
InteGRiD remains loaded in memory.

2. Use the FORMAT command to format a new 3% inch diskette and label
it “Practice’:

A>format a:/v

3. Insertablank diskette in drive A and press Return to begin formatting.
When the format is finished, you are prompted for a volume label,
type “Practice” and press Return.

4. If InteGRiD is already loaded, simply type EXIT to return to InteGRiD;
otherwise, start InteGRiD with the grid or gridram command,
according to your system configuration (see the section Starting
InteGRiD in the Introduction for details).

Return the Getting Started diskette to the floppy disk drive.
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Exercise 7: Duplicating Files The objcctive of this exercise is to learn how
to duplicate an individual file between diskettes using GRiDManager.

Exercise 7 Scenario: You are preparing for a business trip. You duplicate
onto a diskette a file that you need for the trip.

Retrieve GRiDManager
Fill in the File form as follows, using Return to move the outline down the

formand 1 or T to select the item choices from the list of choices above the
form. When the File form is filled in correctly, press Fn-Return to confirm it.

Vail Run
Cranasel R
master a

Gmaster Icn
GHMaster Run
GPlan2 Run
Grarhs Shr
GUrite Run

4 Sound Dev

Device Get Started

Subject Programs

Title ‘lanager 1

Kind un

Password

Select a file and confirm or press Code-7 for help

Select the file you wish to duplicate

Press Code-D to invoke the Duplicate command. The File form is displayed
for you to select the file you wish to duplicate (source file). Fill in the File
form as follows to select the “Organize” file. Confirm when the form is
filled in correctly.

treen Wks

Letter Txt

Sm1 : aEs

Tuttle Wks
Device Get Started
Subjzct Gztarted
Title [Urasnizs 1
Kind urg
Password \

Duplicate: Select source file(s) and confirm
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(L"(__ Select the destination file

Another File form is displayed for you to specify the destination file. Notice
that it is automatically filled in with the same choices you made for the
source file. Press T to “Floppy Disk A,” then insert the practice diskette into
the floppy disk drive. Confirm the File form.

Source

Device Get Started

Subject Gstarted

Title Organize

Kind Org

!oo!

Device Practice
Subject lﬁsférfé@f |
Title rganize
Kind Org
Password

Duplicate: Select destination file(s) and confirm

(1 ] Fill in the verification form

The Verify Duplicate form is displayed for you to control how the file is
duplicated. Press = to set the first item, Verification, to **No.” This causes
the file duplication to proceed automatically. Confirm the Verify Duplicate
form to begin duplication. Follow the instructions in the message line,
inserting the diskettes as prompted.

Source
Device Get Started
Subject Gstarted
Title Organize
Kind Org
Destination
Device Practice
Subject Gstarted
Title Organize
Kind Org
ves )
Uerification IHo |
New version only HNo
Which files All source files

Uerify duplicate: Fill in form and confirm
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When the duplication is finished, press any key to return to the 6
GRiDManager commands menu.

NOTE: To use the file you have duplicated, you must have the GRiDMaster
application files on an active storage device.

Exercise 8: Duplicating Multiple Files The objective of this exercise is
to learn how to duplicate multiple files.

Exercise 8 Scenario: You've made changes to some of your client’s portfolios
during the day and you want to back them up at the end of the day.

Select the source files

Press Code-D to invoke the Duplicate command. Fill in the source File form
as shown below, leaving the Title item blank and specifying *“Wks” for the
Kind item. Leaving an item blank causes all applicable files to be selected
(like using the * under MS-DOS). In this case, all files that have a Kind of
“Wks” will be duplicated, regardless of their Title. Confirm when the form
is filled in correctly.

Device Get Started
Subject Gztarted
Title

Kind Lks

Password

Duplicate: Select source file(s) and confirm

Select the destination files

To complete the destination File form, press 4 or T to the volume name of
your practice diskette, then insert the practice diskette into the floppy disk
drive. Confirm the File form.
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Source
Device Get Started
Subject Gstarted
Title "
Kind Wks
“Hard Disk C
Floppy Disk A
Inteorid
GCet Started
Device |_Fractice 1
Subject Gstarted
Title =
Kind Wks
Password

" Duplichte: Select destination file(s) and confirm

NOTE: The three dots that appear in the Title item of the File form
represent the wildcard character. Whenever you leave an item blank, it is
automatically filled in with the wildcard character. You can explicitly enter
the wildcard character by pressing Code-W. For example, to select all files
that start with “L,” you would enter “L” and then press Code-W for the
Title item in the File form.

Fill in the verification form

Press — to set the Verification item to “*No,” and confirm the form. Follow
the instructions in the message line, inserting the diskettes as prompted.
GRiDManager displays the name of each file as it is copied and reports the
number of files copied when it finishes.

Source
Device Get Started
Subject Gstarted
Title &
Kind Wks
Destination
Device Practice
Subject Gstarted
Title "
Kind bks
ves [
Uerification |Ho |
Hew version only Ho
Which files All source files

Verify duplicate: Fill in form and confirm
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Exercise 9: Setting System Characteristics The objective of this
exercise is to learn how to set the system characteristics using the
GRiDManager Options command.

Preparation

Insert the InteGRiD diskette into the floppy disk drive before starting this
exercise. The InteGRiD diskette contains typefaces and printer drivers that
are needed when setting system characteristics.

Invoke the Options command

Press Code-O to invoke the Options command. The Options form is
displayed with the default settings.

Puilt-in Tbi2X16 Tb24X32 TbSX12 Tc18X +

Current typeface 1oustem-wide |
System-wide typeface EBuillt-in

Current printer None

Current plotter None

Screen frame On

Stop for errors Yes )
Aspect ratio Screen

Current modem Gcase

Current serial Gcase

Error message source External file

Opkions: Fill in form and confirm

Set the system-wide typeface

Press Return to move the outline to the System-wide Typeface item. The
system-wide typeface setting determines the screen typeface used by all
GRiD applications. The System-wide Typeface item provides an easy way to
change the screen typeface for all GRiD applications that are started.

The choice band above the Options form lists all the available typefaces
(files with a Kind of “Typ”’). Press — to highlight the typeface “Tb9Xi12”
(or any other typeface you want to experiment with). Press Return to select
the highlighted typeface and move to the next item in the Options form.
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Built—in Tbi2x16 Tb24x32 EIEIME Tciox12 Tcs¥s Tc +

Current typeface

System-yide

System-wide typeface [TEIXIZ

Current printer Mone
Current plotter None
Screen frame On
Stop for errors Yes
Aspect ratio Screen
Current modem Gcase
Current serial Gcase

Error message source External file

Dptions: [ Eill in form and confirm

Set the current printer

The Current Printer item tells the system which printer is attached to your
computer so that printer commands are translated correctly under
InteGRiD. The choice band above the Options form lists all the available
printer drivers (files with a Kind of “‘Prn”). Press = to highlight the name of
the printer driver that corresponds to the printer attached to your computer.
Refer to Appendix A in the InteGRiD Software manual for a description of
each of the printer drivers.

If you have no printer attached to your computer, then leave this item set

to ““None.”

None 2225Par 5152Par 630Par 630Ser [HZIER Fx100 +|
Current typeface System-wide

System-wide typeface Built-in

Current printer I01conix |
Current plotter None

Screen frame On

Stop for errors Yes

Aspect ratio Screen

Current modem Gcase

Current serial Gcase

Error message source External file

pptions: Fill in form and confirm

Press Refurn twice to move to the Screen Frame item.

Set the screen frame item

The Screen Frame item determines whether or not the highlighted box
surrounding your screen appears. Press = to highlight “Off” to turn the
screen frame off.
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-~

on [Ea

Current typeface System-wide
System-wide typeface Built-in
Current printer Diconix
Current plotter None

Screen frame ot ]
Stop for errors Yes

Aspect ratio Screen
Current modem Gcase
Current serial Gcase

Error message source External file

Options: Fill in form and confirm

Press Fn-Return to confirm your changes to the Options form. After you
confirm, the system will activate your printer, change the screen typeface,
and turn off the screen frame. To change any of these items again, press
Code-O to invoke the Options command, make your changes, and confirm.

NOTE: The system characteristics you set in the GRiDManager Options form
are saved in the file “User.Pro” on the device from which you started
InteGRiD. Each time you start InteGRiD, the information in the “User.Pro”
file is read from the start-up device and used to set the system characteristics.

Exit GRiDManager

Press Code-Esc and confirm to exit GRiDManager. ‘ '

Session 4 Summary Here’s a brief overview of the activities you learned in
this session:

Duplicate a file o Retrieve GRiDManager and press Code-D. Fill in
the source and destination File forms, fill in the
Verification form, and confirm.

Duplicate multiple O Same as for a single file, except leave items in the

files source and destination File forms blank or use the
wildcard character (Code-W) to select multiple
files.

Set system O Retrieve GRiDManager and press Code-O.

characteristics Change the appropriate items in the Options form

and confirm.



( Session 5: GRiDMail—The Electronic
Mail System

This session introduces GRiDMail, GRiD’s electronic mail system.

The GRiDMail Electronic Mail System provides a fast, easy method of
communication among computer users. You can exchange short notes
and complete files with any other user in a GRiDMail network.

The GRiDMail system provides many of the same services that a regular
postal system offers such as mail forwarding, change of address, certified
mail, and different delivery classes. Special features are also offered, such
as distribution lists, whereby you can easily distribute mail to several users
at once.

The GRiDMail system is supported by one or more GRiD Servers. A GRiD
Server is a powerful modular system that allows up to S8 concurrent users
to share storage, printing, and other input/output devices. A GRiD Server
supports both local cable connections and remote phone line connections.
If you have access to a GRiD Server system, you can use GRiDMail to
communicate with other GRiD Server users. Multiple GRiD Servers can

be linked together over phone lines to form complex networks.

l ("-] This session demonstrates the GRiDMail application which runs on your
4 computer and provides access to the GRiDMail network. You don’t need
to be connected to a GRiD Server system to do the exercise in this session;
however, if you aren’t connected to a GRiD Server you won’t actually be
able to send or read electronic mail.

Preparation Before starting this exercise, insert the Getting Started diskette into
your floppy disk drive. If you need to start up your system again, follow the
directions given in the section Starting InteGRiD in the introduction.

Exercise 10: Sending Mail The objective of this exericise is to familiarize
yourself with GRiDMail by doing the following:

o Filling in a mailing label
O Writing a short note
O Sending your note with an attached file

Exercise 10 Scenario: Your client, Bob Green, has asked you about adding
a new stock to his existing investment portfolio. You want to send a note
and Bob Green'’s portfolio to a colleague in another office who has more
(: information about the stock in question.
k]
| |
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Retrieve GRiDMail

Fill in the File form as follows, using Return to move the outline down the
form and | or T to select the item choices from the list of choices above the
form. When the File form is filled in correctly, press Fn-Return to confirm it.

Eianager _rpun
Gmaster ARla
Gmaster Icn
GMaster Run
GPlan2 Run
Graphs Shr
Ghlrite Run

+ Sound Dev

Device Get Started

Subject Programs

Title (CHail_ |

Kind Run

Password

Select a file and confirm or press Code-7 for help

The GRiDMail commands are displayed whenever GRiDMail is in the
idle state.

[ Nead new mail |
Kead mail

Retrieve attached file
Forward mail

Resend mail

Change of address

Select a mail server

Mail overview

Erase CODE-E Erase mail

Options CODE-O Set mail options

Quit CODE-Q Exit GRiDMail

Reply CODE-R Reply to mail

Send CODE-S Send mail

Transfer CODE-T Write, print

Usage CODE-U Show memory and device usage

Cancel CODE-ESC Exit GRiDMail
Commands: Select item and confirm

Uersion 283.11.24 of GRiDMail Demo
Copyright © 1986 GRiD Systems Corporation

Invoke the Send command and fill in mailing label

Press Code-S to invoke the Send command and display the mailing label.
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Recipient AT Server name (CODE-Z2 to enter list)

To I |
Subject

Copies

From Sender (Your mail name)

Delivery class 2nd (next opportunity)

Certify delivery Ho
Verify recipients By reply mail
Keep copy Yes

Send mail: Fill in form and confirm

Fill in the To item with the following GRiDMail address, “Smith at Central.”
Press Return to move to the Subject item and enter the following subject,
“Stock inquiry.” The other items in the mailing label are set to default values
and don’t need to be changed. They control such things as how quickly the
mail is delivered, if it is certified, and if a copy is kept for your records.

m

To Smith _at Central

Subject [Etock inguiry |
Copies
From Sender (Your mail name)
Delivery class 2nd (next opportunity)
Certify delivery No

Verify recipients By reply mail

Keep copy Yes

Send mail: Fill in form and confirm

Press Fn-Return to confirm that you have filled in the mailing label correctly.
Enter the note

Enter the following note in the blank mail text area, using the BKSp key to
correct mistakes:

A client is interested in the new HiTech Industries offering; what
would you recommend? I've included his portfolio.

Press Fn-Return to confirm that you have completed the note. The Send Mail
form is displayed
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To: Smith at Central
Subject: Stock inquiry

A client is interested in the new HiTech Industries offering; what would
you recommend? I've included his portfolio

Send mail: Enter note and confirm

Attach a file

Press — to set the Send Mail form to “‘Send note with file attached”
and confirm.

To: Smith at Central
Subject: Stock inquiry

A client is interested in the new HiTech Industries offering;
you recommend? I've included his portfolio.

uhat would

SEGC T LN 0"l Send note with file attached

Send mail |Send note wit 1le attachs

Send mail: Fill in form and confirm

The File form is displayed for you to select the file you wish to attach to your
note. Fill in the File form as follows to select the file “Green.” Confirm
when the form is filled in correctly.
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EeEEer ixE
Organize Org
Smith biks
Tuttle biks

Device Get Started

Subject Gstarted

Title reen 1

Kind s

Password

Send attached file: Fill in form and confirm

If you are signed on to a GRiD Server account, your mail is sent, otherwise
you’ll receive an error message. In either case, you can see how easy it is to
send notes and files using GRiDMail.

Receiving mail

Receiving mail in a GRiDMail network is effortless. As long as you are
connected to your GRiD Server and operating under InteGRiD, you are
automatically alerted by a message on your screen when new mail is
delivered to your account. The new mail alert message includes the name of
the sender and gives you the option of immediately reading the new mail by
simply confirming (pressing Fn-Return).

If you confirm, InteGRiD automatically loads the GRiDMail application in

a new window (if it is not already loaded) and your new mail is displayed
there. Your other applications remain active in the background until you
finish reading your mail.

While you are reading a piece of mail, a single keystroke allows you to erase
it, reply to it, forward it, copy it to a local storage device, print it, or retrieve
an attached file.

You can see that the GRiDMail system is a versatile and powerful
communication system aimed at increasing the productivity of professionals
both in the field and in the office.

Exit GRiDMail

Press Code-Esc and confirm to exit GRiDMail.
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Session 5 Summary Here’s a brief overview of the activities you learned in
this session:

Send mail g Press Code-S.
o Fill in mailing label with address and subject and change
the default delivery instructions if desired.

O Write note and attach file if desired. Confirm to send mail.




{ Session 6: Window Manager

This session focuses on a key part of the InteGRiD operating environment,
Window Manager. Window Manager allows you to simultaneously run and
view multiple GRiD software applications; it provides true multi-tasking of
GRiD applications. In addition, Window Manager includes a macro or *‘hot
key” capability, allowing you to retrieve a file with a single keystroke or
record a sequence of keystrokes that can be replayed when you press a
single keystroke.

Window Manager is always resident in main memory after you start
InteGRiD but remains dormant until you ask it to do something for you. This
means that if you don’t have the need to simultaneously run multiple GRiD
applications or use “‘hot keys,” you don’t need to learn how to use Window
Manager—your system will run fine. However, Window Manager is easy to
use and is a powerful tool that can greatly increase your productivity.

NOTE: You also can run an MS-DOS application in a new window, however,
all InteGRiD operations are suspended while the MS-DOS application is
running, and you cannot switch between windows. When the MS-DOS
application is finished, you are returned to your InteGRiD operations.

C Preparation Before starting this exercise, insert the Getting Started diskette into
your floppy disk drive. If you need to start up your system again, follow the
directions given in the section Starting InteGRiD in the introduction.

Exercise 11: Starting and Switching Between Multiple Windows
The objective of this exercise is to learn the following Window
Manager functions:
o Starting multiple windows containing GRiD applications
O Switching between windows
o Displaying the Window Manager commands menu
o Displaying the list of windows
Exercise 11 Scenario: You start the GRiDMail application to read your mail.
One of the notes provides some information that one of your clients needs,
so you start a new window with GRiDWrite to compose a letter to your
client. Next, you start a new window with GRiDManager to make a copy
of your letter. Finally, you return to GRiDMail to finish reading your mail.
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Retrieve GRiDMail

Press Code-Shift-M to retrieve GRiDMail. Code-Shift-M is a user key that
has been predefined to retrieve GRiDMail. The GRiDMail commands menu
is displayed.

I Kead new mail l
Kead mail
Retrieve attached file
Forward mail
Resend mail
Change of address
Select a mail server
Mail overview
Erase CODE-E Erase mail
Options CODE-O Set mail options

Quit CODE-Q Exit GRiDMail

Reply CODE-R Reply to mail

Send CODE-S Send mail

Transfer CODE-T Write, print

Usage COBE-U Show memory and device usage

Cancel CODE-ESC Exit GRiDMail

Commands: Select item and confirm
Uersion 203.11.24 of GRiDMail Demo

Copuright © 1986 GRiD Systems Corporation

Start a GRiDWrite window

Press Code-Ctrl-B (Begin window) to begin a new window. All Window
Manager commands are accessed by pressing Code-Ctrl along with a
letter key.

A File form is displayed for you to select the file you want to work with.
Fill in the File form as follows and confirm to start working on a text file
using GRiDWrite.

20-Mar-87 GRiD Systems Corporation 3:23 FM

Rreen Wks
Letter : Txt
Organize org
Smith Lks
Tuttle Viks

D=zvice Get Started

Subject Lztarted

Title JC=Erer |

Kind AE3

Passuword

Salect a file and confirm or press Code-7 for help
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Start a GRiDManager window

Press Code-Shift-G to retrieve GRiDManager. Code-Shift-G is a user key that
has been predefined to start a new window and retrieve GRiDManager. The
GRiDManager commands menu is displayed.

) Si1gri-on 1
Sign-ott
Edit Sign-on form
Set time
Assign password
Update storage device choices
Update Options form choices
Select start-up file
Cancel start-up file
Change file protection
Change volume name

Duplicate CODE-D Duplicate files

Erase CODE-E Erase subjects or files

Move CODE-M Move files

g Options CODE-0 Set system characteristics

Commands: Select item and confirm
Uersion 85.12.9 of GRiDManager

Copyright © 1983, 1984, 1985
GRiD Systems Corporation

Switch between windows

Press Code-Ctrl-N (Next window) to switch to the GRiDWrite window. The
Next command means switch to the next window. Each time you want to see
the next window, press Code-Ctrl-N.

Press Code-Ctrl-N again to switch to the GRiDMail window. If you have
several windows open simultaneously, the Next command cycles through
each window and then starts again with the first window. The only limit to
the number of windows that can be open at one time is the amount of main
memory in your computer.

NOTE: If your GRiD computer contains additional EMS (Expanded Memory
Specification) RAM, InteGRiD automatically makes use of it to increase the
number of applications that can be running simultaneously.

Display Window Manager commands menu

Press Code-Ctrl-? to display the Window Manager commands menu. The
best way to familiarize yourself with the capabilities of Window Manager is
to experiment with the different commands found on this menu. In this
exercise, we’ll introduce one more command, but you can try any of them
by selecting it from the menu and following the instructions that appear on
the message line. To return to your application from this menu, press ESC.
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I Window overvieuw |
Save window contiguration
Code-Ctrl1-B Begin a new application
Code-Ctrl-H Split window horizontally
Code-Ctrl1-K Define user keys
Code-Ctrl-M Move this window off screen
Code-Ctrl-N Suwitch to next window
Code-Ctrl-u Split window vertically
Code-Ctrl-H Display list of windouws
Code-Ctrl-2 2oom window up or down

Commands: Select item and confirm

Uersion 86.11.3 of Windouws Executive

Display the list of windows

Press Code-Ctrl-W (Window list) to display a list of the windows currently
open. The names in the list are the titles of the files in each window. You can
jump directly to any of the windows listed by selecting it and confirming.
Press Esc to return to the window that was displayed before you executed
the Window list command. (
)

Window List: Select window and confirm

Exit all applications

Press Code-Esc and then confirm to exit the application in the current

window. Do the same for each subsequent application window that is

displayed. (When you exit an application, the next window is automatically
displayed.) After exiting all windows, you are left with the File form so that .
you can select a new file to work with. (
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Exercise 12: Defining “Hot Keys’ for Files The objective of this
exercise is to learn the following Window Manager functions:
O Defining a “hot key,” or user key, to automatically retrieve a file
O Retrieving the file with the user key
0 Displaying the menu of user defined keys
“Hot keys,” or user keys, allow quick access to files and applications without
having to fill in a File form. These keys automatically retrieve files for which
they are defined. You can define up to 26 user keys, which are accessed by
pressing Code-Shift and then a letter key. For example, in the previous
exercise you learned that Code-Shift-G automatically retrieves GRiDManager.

NOTE: Under InteGRiD, two user keys are predefined for you: Code-Shift-G
for GRiDManager and Code-Shift-M for GRiDMail. You can redefine these
two keys if you wish.

Exercise 12 Scenario: You want to define a user key for your personal
organizer since you retrieve it frequently.

Invoke the Define a Key command

Press Code-Ctrl-K (Keys) to display the Define User Keys menu. Confirm
the first item on the menu, “Define a key as a file.”

\Define a key a5 a tile |
efine a key as keystrokes art recording
Cancel a key definition

Define user keus: Select an item and confirm

Select the file

Fill in the displayed File form as follows to select the ‘“Organize’’ file
and confirm.
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treen lks
Letter Txt
E4:] Org

oMl NKS
Tuttle lks

Device Get Started

Subject Gstarted

Title Qr_'g_gn ize |

Kind ra

Password

Define a key: Select a file and confirm

Select the key to define

Fill in the displayed Key Definition form with the letter of the user key
you want to assign to the selected file, in this case, “0” for organizer.
Press Return and enter a comment describing the key, “Retrieves personal
organizer.”” The comment appears in the menu of user defined keys to
remind you what each key does. You can leave the Comment item blank;
if you do, the title of the selected file is used as the comment. Confirm
when the Key Definition form is filled in correctly.

Shown on Code-Shift-? Menuy
Key o
Comment [Retrieves personal organizer, }

Define a key: Fill in form and confirm

Insert the InteGRiD diskette into the floppy disk drive as directed. All user
key definitions are saved in the file “*User.Pro” on the device from which
you started InteGRiD (or on the InteGRiD diskette in drive A if you started
InteGRiD from ROM). Each time you start InteGRiD, the information in the
“User.Pro’ file is read from the start-up device and used to set the system
characteristics and user key definitions.
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Use the defined key

Replace the Getting Started diskette in the floppy disk drive and press
Code-Shift-O to retrieve your personal organizer. InteGRiD automatically
loads GRiDMaster and your organizer.

Display the menu of user defined keys

Press Code-Shift-? to display the menu of all the user keys that are defined
on your system. This is an important keystroke to remember if you have
several user keys defined and find it difficult to remember what each

one does.

I 2 Define uzer Kegs |
Code-Sh1ft-G LHanager

Code-Shift-M GMail

Code-Shift-0 Retrieves personal organizer

Press Esc to return to the GRiDMaster calendar display.

NOTE: You can define a user key as an MS-DOS application as well as a
GRiD application. In fact, it is useful to assign the MS-DOS command line
interpreter, COMMAND.COM, to a user key, such as “c.” This way, you can
quickly return to MS-DOS by pressing that user key; from MS-DOS, enter
EXIT to return to InteGRiD.

Exit GRiDMaster

Press Code-Esc and confirm to exit GRiDMaster and your personal
organizer.
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Exercise 13: Defining ‘‘Hot Keys” for Recorded Keystrokes The
objective of this exercise is to define a “hot key,” or user key, as a sequence
of recorded keystrokes and then play back the keystrokes.

Exercise 13 Scenario: You want to define a user key to automatically print a
letter. Such a key would make it unnecessary to go through the Transfer and
Print menus each time you want to print a letter.

Preparation

Retrieve the “Letter” file from the “Gstarted” subject on the Getting
Started diskette.

Invoke the Define a Key command
Press Code-Ctrl-K to display the Define User Keys menu. Press - and

confirm the second item on the menu, “Define a key as keystrokes (Start
recording).”

Defire a key 3s 3 file
10=t1ne a key as keustrokes (Start recordinag i
Lanc=zl a key detimition

Oecithe usbe Leys: Select an item and confirm

Record keystrokes

You are returned to your current window (the letter) and Window Manager
is now recording all of your keystrokes. Enter the following sequence of
keystrokes to print the letter displayed on your screen:

Code-T to display the Transfer menu.

Fn-{ to the Print command.

Fn-Return to confirm the Print command.

Fn-Return to confirm the Print this file item.

Fn-Return to confirm that you want to print the whole file.

«
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You may see an error that says “107: Device not ready,” or “227: Device not
active” if you don’t have a printer attached or if your printer is not ready to
print; this is OK, just continue as follows.

Stop recording and select the key to define

After printing is finished, press Code-Ctrl-K to stop recording. Confirm
the first item on the Stop Recording menu, “Stop recording and choose key
to define.”

Cancel this recordine cessien

'gLOP r-‘:corama and choose p":'-l .EO_EEFII"IE'I l

Dafine user keus: Select an item and confirm

In the Key Definition form shown below, enter the letter of the user key you
want to assign to the recorded keystrokes, in this case, “p” for print. Press
Return and enter a comment describing the purpose of the key, “Print
current text file.”” Confirm to save the key definition when the form is filled
in correctly.

Shown on Code-Shift-7 Menu

Key =]

Comment [Print current taxt file 1

Define a keu: Fill in form and confirm
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Invoke user key to play back recorded keystrokes 0

To play back the recorded keystrokes, press Code-Shift-P. Whenever
you want to print a text file that is displayed on the screen just use
this keystroke.

Session 6 Summary Here’s a brief overview of the activities you learned in this
session:

Start anew window 0O Press Code-Ctrl-B (Begin window) and complete
the File form.

Switch between o Press Code-Ctrl-N (Next window).

windows

Display Window 0 Press Code-Ctrl-?.

Manager commands

Define user key as 0 Press Code-Ctrl-K and confirm the first item,
afile “Define a key as a file.”

0 Fill in the File form and confirm.

0 Fillin the Key Definition form with the key ( )
you want to assign to the file, a comment, and '
then confirm.

Define user key as 0 Press Code-Ctrl-K and confirm the second item,
recorded keystrokes “Define a key as keystrokes (Start recording).”
o Enter all keystrokes to be recorded.
0 Press Code-Ctrl-K and confirm the first item,
“Stop recording and choose key to define.”
0 Fillin the Key Definition form with the key
you want to assign to the recorded keystrokes,
a comment, and then confirm.




( Conclusion

Now you’ve had a chance to use InteGRiD and sample some of the GRiD
integrated applications. You can see that the consistent menu and form
interface used in all GRiD software makes the applications easy to learn
and use.

We hope that you'll continue to explore the world of GRiD software.
If you'd like more information regarding GRiD software or would like
to purchase GRiD software, contact your local GRiD representative.

Note that there are many more GRiD applications than those that have been
introduced in this guide. And if there isn’t a GRiD application that fits your
needs, you can use the GRiDTask application builder to build custom
applications for the InteGRiD environment.

As you continue to work with GRiD software under InteGRiD, further
questions may arise. Here are some points to remember:

Use GRiDManager for all system configuration and file management
functions. For example, use GRiDManager to do the following:

activate a printer or plotter

activate the serial port or modem

change the screen typeface, screen frame, or screen aspect ratio
set the correct time and date

duplicate, move, or erase files

check the last modified date of a file

check the length of a file

0O 0ODOODbOODOODO DO

display or print a directory of the Subjects or Titles on your disk

For comprehensive information on the InteGRiD operating environment,
including GRiDManager and Window Manager, refer to the InteGRiD
Software manual. For more detailed information on each of the GRiD
applications, refer to the appropriate user’s guides.
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